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Job Description 

Producer-Commercial Lines

FLSA Classification
[Indicate exempt or nonexempt] 

Salary Grade/Level/Family/Range
[Insert applicable information]

Reports to
[Insert title]

Date 
[Indicate date job description was created or revised] 

JOB DESCRIPTION 

Summary/objective 
In this dedicated Consultant role, you will spend 100% of your time communicating with prospective clients in regard to their Risk and Insurance Programs

As a Risk Consultant, you will prospect new clients via telephone sales, association meetings, lead generation, referrals, and through professional business partner referral sources. You will build and develop client relationships within local communities to promote our Agency products while focusing primarily on Business Insurance.


Essential functions
· Selling Commercial Insurance to businesses using consultative sales techniques  
· Identifying prospective customers using established lead methodologies for new business
· Counseling and advising prospects and policyholders on matters of insurance coverage that is tailored to the specific situational need
· Developing and maintaining business relationships
· Making presentations to decision-makers of corporations to establish or maintain the relationship
· Participating in various incentive programs and contests designated to drive sales and exceed production goals
· Exceeding sales goals for volume of quality new business quoted and written within company guidelines
· Follow all agency and Department of Insurance rules and regulations
· Other duties as assigned

Competencies
· Current [insert state name] Property & Casualty license
· Highly effective communication skills-oral, written, group and presentation 
· Demonstrated persuasion and negotiation skills  
· Strong interpersonal skills to build rapport with prospective and existing customers
· Organizational skills and effective time management to succeed in a semi-autonomous, fast paced environment
· Analytical skills to understand complex coverage details and underwriting guidelines

Supervisory responsibilities
None

Work environment
Professional office

Physical demands
[bookmark: P35_3325]Sitting and standing often for extended periods of time

Travel required
Some

Required education and experience
· Current [insert state name] Property and Casualty License 
· Valid driver’s license
· High school diploma

Preferred education and experience
· Prior Commercial Sales experience 


Additional eligibility requirements


Work authorization/security clearance requirements
Must be able to provide valid documents showing authorization to work in the United States

Affirmative Action/EEO statement 
[bookmark: _Hlk56693537]It is the policy of [insert agency name] to provide equal employment opportunities without regard to race, color, religion, sex, national origin, age, disability, marital status, veteran status, sexual orientation, genetic information, or any other protected characteristic under applicable law.

Other duties
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities, and activities may change at any time with or without notice. 









Signatures
This job description has been approved by:


Manager______________________________________   	 Date ________________



Employee signature below indicates the employee’s understanding of the requirements, essential functions, and duties of the position. 


Employee______________________________________     Date__________________
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